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GUIDELINES FOR SUBMITTAL OF PAPERS FOR SEMINARS, SYMPOSIA AND WORKSHOPS SPONSORED BY CBDB

1. INTRODUCTION

Papers to be presented must have not been published in other congresses or national or international technical events. After the seminar, papers can be presented in other events with previous notice to CBDB.

Only qualified professionals shall be accepted as authors. Recent graduate professionals or trainees may be accepted provided they appear as secondary collaborators.

Papers must be sent to the Brazilian Committee on Dams. Electronic files less than 1 MB can be e-mailed to cbdb@cbdb.org.br. Files larger than that must be recorded in a compact disk (CD) and mailed to CBDB Secretary at

Rua Real Grandeza, 219 – Bloco C – Sala 1007

CEP 22281-031 Rio de Janeiro, RJ

BRASIL

together with a printed copy of each paper.

2. LENGTH OF PAPERS

Papers to be accepted for publication shall be limited to a maximum of 20 (twenty) pages, including figures, schemes and abstract in Portuguese and English. Papers which exceed this amount of pages will be returned to their authors for an eventual reduction.

3. TYPES OF ELECTRONIC FILES

Papers to be received by CBDB Organizing Commission must be prepared in MS Word 1997 or better. Separate files, i. e., text and figures in different files will not be accepted.
Figures must be included in the text and must be in JPEG format.

4. NUMBER OF AUTHORS AND CO-AUTHORS

Authors and co-authors are limited to a maximum of four, that is, one author and up to three co-authors. Papers with more than four participants will be returned to their authors for compliance with this guideline.

Should there be more collaborators in the paper, they can be mentioned in Acknowledgements (see item 11).
5. PAGE FORMATTING
Page formatting shall be as follows:

· Margins:

· Top: 2,5 cm;

· Bottom: 2,0 cm;

· Left: 2,5 cm;

· Right: 2,5 cm; and

· Gutter: 0 cm.

· Distances from the margins:

· Header: 1,27 cm; and

· Footer: 1,27 cm.

· Paper size:

· A4 (21 cm x 29,7 cm);

· Width: 21 cm;

· Height: 29,7 cm; and

· Orientation: portrait, for the entire paper.

6. FONTS AND SPACING

Papers must be prepared using MS Word 97 or better. Formatting shall be as follows:
· Font:
· Arial

· Size: 12, over the entire paper.
· Paragraph:

· Line spacing: single;

· Alignment: justified;

· Paragraph markers, like the one in this line (en dash) can be used whenever necessary.

7. FOOTER

All pages must have a footer, which will show the name of the event in initial capitals, left aligned, typed with Arial size 7. Page number shall be right aligned in Arial size 10.

Example:

XXVII National Seminar on Large Dams
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8. TITLE PAGE

The heading shall be placed only in the title page (see item 8.1). Paper title (see item 8.2) shall be typed at 60 mm from the page top (only this page shall be set up with a 6 cm top margin), in bold capitals, centralized at the page, as shown in the enclosed example. Next, the authors' names shall be indicated, with the respective professional titles and institution (see item 8.3). The Abstract should follow (see item 8.4).
The title page shall be limited to one single page, i.e., all necessary information shall be included in it (title, name and job title of the authors, and abstract). A page break shall be included at the end of the title page, so that the paper content will always start on page 2.

The heading, to be presented only on the first page, will be shown on the mask available at the site www.cbdb.org.br. Further details are indicated in the following items.
8.1 
Heading
The heading, to be included only in the title page, is shown in the following example. The font is Arial 10, initial capitals and small caps (in accordance with the Word version).

· The first line shall read: Brazilian Committee on Dams
· In the second line, the name of the event, for example: XXVI National Seminar on Large Dams.

· In the third line, the place and date of the event, for example: GOIÂNIA, GO, April11th through 15th, 2005.
· The fourth line is reserved to the Committee (see item 18).

Example:

Brazilian Committee on Dams
XXVI National Seminar on Large Dams
Goiânia, GO, April 11th through 15th, 2005
Reserved to CBDB
8.2 Paper Title

The paper title must appear in centralized bold capitals. This is the only item in the paper to be in bold face.

8.3 Authors and Co-Authors

Authors' names shall be presented with only one last name, in capitals. The professional job title, with initial capitals (Consultant, University Degree, Technical Director, General Coordinator, etc.) shall be placed under each author's name, and on the side, separated by an en dash, the author's organization or institution (see also item 4).
8.4 Abstract (Non Numbered Item)

Each paper shall present, at the beginning, an abstract in Portuguese, not to exceed 10 (ten) lines, followed by an abstract (also with a maximum of 10 lines) in English, to allow for its registration by international entities. To help the translation into English, please refer to the CBDB/ICOLD technical dictionaries available at www.cbdb.org.br.
Should the paper be presented in Spanish or in one of the ICOLD official languages (see item 17), the abstract must be also in the paper language, instead of Portuguese, followed by the abstract in English.

Papers which do not properly present the corresponding abstract shall be returned.

When necessary, the abstracts may have more than ten lines, provided they can fit in the title page and they are in compliance with the remaining items of this guideline.
9. GENERAL ITEMIZATION

The paper content shall always begin in page 2. Footnotes are not allowed. Major work items shall be numbered sequentially. The Introduction shall receive Nº 1 and the References (bibliography) shall receive the final number. Titles shall be centered in its line and typed in capitals, with a left indentation of 0,5 cm (Paragraph Formatting).

Example:
1.
INTRODUCTION

Secondary items shall always be left aligned, sequentially numbered (as for example: 3.1, 3.2, 3.3, etc.) in lower case with only the initial letter in capitals by adopting the "Upper Case" or "Small Caps" formatting in accordance with the MS Word version. Should further itemization be required, it shall be numbered as for instance: 3.1.1, 3.1.2, 3.1.3, etc., in lower case italics and only the initial letter in capitals.

Example:

2.1 Secondary Item

2.1.1 Tertiary Item
The first paragraph after each item or sub item shall be initiated one line below the item or sub item title with justified alignment. The first word shall start at the left margin.

A spacing line shall always be placed between paragraphs and two lines between the last line of the last paragraph and the following item.
10. 
CONCLUSIONS
In this item the author(s) shall summarize the main conclusions or recommendations resulting from research, work or description of a certain technical event.

Papers without a final conclusion shall be returned to the author(s) to be properly complemented.

11.
ACKNOWLEDGEMENTS (optional item)

At the author's discretion, acknowledgements to companies and/or persons who contributed for preparing the paper, limited to 200 words, can be included always after the Conclusions.
12.
KEY WORDS

After the Acknowledgements, a list of a minimum of 3 and a maximum of 5 key words must be presented, to allow for searching the paper in the electronic version (CD) of the proceedings. If there are no Acknowledgments, the Key Words item shall be presented after the Conclusions.
13.
BIBLIOGRAPHY
Bibliography is the last item, and therefore it closes the paper. It shall be placed after the Key Words. The standard for indicating references is the same adopted by ICOLD – International Commission on Large Dams, in accordance with the following guidelines:
· All references shall be indicated in the text with the respective number;

· All indicated references shall be numbered sequentially (in the same order as they appear in the text). The number shall be placed between brackets after the citation;
· The author(s)' name(s) shall appear in capitals, with the family name in full, followed by the initials of the given and middle names, separated by dots;

· In the sequence, the year of publication of the referenced proceedings or book shall be indicated in parenthesis with a hyphen at the end;

· In the sequence, the consulted paper or book title shall be indicated between quotation marks, only the first letter in capitals, ending with a comma;

· In the sequence, the proceedings where the paper was presented shall be indicated, followed by the theme title, volume of the proceedings, country or city where it was presented.
Text alignment shall be justified with a special indentation of 1,00 cm (Paragraph Formatting).

Example:

[1]
DUNNICLIFF, J. (1989) – “Geotechnical Instrumentation for Field Performance”, book published by John Wiley & Sons, Inc., New York;

[2] HOWLEY, I, McGRATH, S. e STEAWRT, D. (2000) – “A Business Risk Approach to Prioritizing Dam Safety Upgrading Decisions”, ICOLD International Congress Proceedings, Beijing, Q.76 – R.17;

[3] SILVEIRA, J.F.A. (2003) – “A Medição do Coeficiente de Poisson em uma de Nossas Barragens”, XXV National Seminar on Large Dams - CBDB, Salvador, BA.

14.
FIGURES

Eventual illustrations included in the paper such as figures, graphs, drawings or photographs shall always be incorporated into the text and cannot be presented separately. When formatting the figure, the text layout must be aligned and centralized. All illustrations shall be identified by the caption "FIGURE" and sequentially numbered. The caption "FIGURE", its number and title shall be placed immediately below each illustration (centralized alignment). Titles shall be written with initial capitals. References to illustrations in the text must be in lower case, but with initial capitals.
Photographs or other illustrations can be in color, whenever required. Drawings and schematic figures shall be preferably in black. Should a drawing or figure be in color, a legend shall be included to allow for identification independently of the color.
Illustrations can be presented in portrait or landscape orientation, that is, they can be rotated in the page (but only the illustration). Page layout must always be portrait, to assure a uniform positioning of footnotes in the entire document (see item 5). This way, the illustration title will always remain in portrait orientation.
Papers with illustrations in separate or not prepared using MS Word shall not be accepted.

15.
TABLES

Tables shall be incorporated into the text and cannot be presented separately. Tables shall be centrally aligned. Font size can be smaller than the rest of the paper (Arial 12) provided the table contents be legible and the font size be not less than Arial 7. All tables shall be identified by the caption "TABLE" and shall be numbered sequentially. The caption "TABLE", its number and title shall be shown below the table, centrally aligned. Table titles shall have the first initial in capitals. References to tables in the text must be in lower case, but with initial capitals.

Tables can be presented in portrait or landscape orientation, that is, they can be rotated in the page (but only the table itself). Page layout must always be portrait, to assure a uniform positioning of footnotes in the entire document (see item 5). This way, the table title will always remain in portrait orientation.
16.
SYMBOLS AND FORMULAE

All physical units shall be expressed in International System Units. Equations and formulae shall be placed at left and numbered (between parenthesis) at the right end of the same line. A blank line shall be left between equations/formulae and text. All parameters in equations/formulae shall be indicated with their respective units. Reference to them in the text shall be "Equation" or "Formula", the corresponding number at the side, in lower case and initial capitals.
17.
THEMES/CONTRIBUTIONS

Papers shall cover, as their basic theme, one of the themes chosen for the Seminar on Large Dams or the Brazilian Symposia on Small and Medium Power Plants. These themes are always defined after consultation to the CBDB members prior to each event. The theme shall be indicated by the author when forwarding the paper to the Seminar Organizing Committee.

Should the Organizing Committee disagree as to the theme chosen by the author, it can be eventually replaced to another theme group. If the paper does not fit in any of the selected themes for the event under consideration, but is considered to be a good technical work, it can be published as a Technical Contribution.

18.
DEADLINE FOR PAPERS

For each event type ( National Seminar on Large Dams and Brazilian Symposia on Small and Medium Power Plants ( a deadline for submittal of papers shall be defined. Papers received after this date shall be returned to the authors. The compliance with this deadline by the authors of technical papers is due to the need for a final date for receiving papers, beyond which it would be impossible to organize the abstracts, their appraisal by the editors of the various themes, final revision, standardization for making CDs, etc.

19.
LANGUAGE

All papers to be published in the proceedings of National Seminars on Large Dams and Brazilian Symposia on Small and Medium Power Plants shall be prepared in Portuguese, eventually in Spanish, or in ICOLD official languages (French and English). All illustrations included in the work shall contain a legend in one of these languages. Only papers indicated as references shall be in the original language in which they have been prepared.

Papers eventually received in a language other than the above mentioned shall be returned to their authors for translation into Portuguese.

20.
PAPER IDENTIFICATION (by CBDB)

All work accepted for publication in the proceedings of National Seminars on Large Dams and Brazilian Symposia on Small and Medium Power Plants shall be identified by the codes Txx and Axx, where "T" stands for the theme to which the work belongs and "A" stands for the sequential number of the work (paper) in accordance with the chronological order of receipt by CBDB. For instance, paper T.92-A.16 means the sixteenth work received belonging to Theme 92 of the corresponding Seminar or Symposium (XXV SNGB in case of Theme 92).

Within the Seminar proceedings, all papers shall have this type of identification, placed at the top of the front page, left aligned, in a similar way to the proceedings of the XXV National Seminar on Large Dams above mentioned (see item 8.1).
21.
AUTHOR(S) IDENTIFICATION
A listing of authors, containing mailing addresses, e-mails and telephones shall be sent together with all papers, either submitted by e-mail or CD, so that they can be contacted by CBDB should it be necessary.

22.
LICENSE FOR PUBLICATION

To accept a paper, one of the authors must enclose the attached authorization duly filled out and signed.

	

	AUTHORIZATION FOR PUBLISHING PAPERS IN CBDB EVENTS

	

	LICENSE FOR USE OF INTELLECTUAL WORK (Author)

By means of this private instrument, the LICENSEE, signed bellow, duly authorizes the BRAZILIAN COMMITTEE ON DAMS ( CBDB, to publish the  his work(s), free of any charge and with exclusiveness, during the period of six months from the publication in the proceedings of...., or other official CBDB publication.
In case of co-authorship, the first author signs as LICENSEE, accepting before CBDB the commitment of informing the other authors about the granted license.


	Licensee (full name in block letters):


	Identification of paper(s):


	Co-Authors [full names in block letters]:


	Mailing address:


	ID No.:
	CPF(*):


(*) For Brazilian citizens only

---------------------------------------------------------------------------------------
Licensee



Place and Date
	We kindly request that this LICENSE FOR USE OF INTELLECTUAL WORK form be filled out. Please send a signed copy to tel/fax 55 21 2528-5959, or by e-mail (signature is mandatory, please use a scanner) to cbdb@cbdb.org.br.








